Career Coach

Brinkley High School

East Arkansas Community College is accepting applications for the position of Career Coach.
Position Summary:

The Career Coach is responsible for career guidance to secondary students to assist them in preparing
for high school graduation, post-secondary education, apprenticeships or workforce training in area
school districts.

Typical Functions:

Providing assistance and resources to local high schools in order to help students make the best career
decisions by enhancing their career readiness, life skills, job search, workplace survival skills and
networking. Providing opportunities for job shadowing, mentoring, internships, visits to business and
industry, and other careerawareness activities such as college and career fairs. Connecting students to
academic enrichmentactivities such as studygroups, tutoring, and workshops on study skills. Evaluating
programs and task effectiveness, assessing outcomes and developingwaysforcontinuous improvement.
Working directly with Community College for special training in admissions processes, academic
advising, academic programs, career pathway initiative, financial aid, various scholarships, etc.
Performing other duties as assigned that may be deemed necessary for an effective program.

Knowledge, Ability and Skills:

Familiar with graduation requirements for high school and post-secondary education, administering
the Kuder, Accuplacer, work keys and other assessment tools.

Base Salary: $39,000.00 annually. UAEACC offers a generous benefits package.
Minimum Qualifications:

The formal education equivalent of a Bachelor’s Degree required; Master’sdegree preferred. Two years’
experience in education, counseling or recruiting preferred.

Please submit an UAEACC application online. You may include a coverletter, resume’, and transcript(s).
You may access the application at www.eacc.edu/employment. Review of applications will begin
immediately and continue until the position is filled. UAEACC is an AA/EO employer.



